Form No: SGP/SRE rev.01 (17 Sept 2008)


	  [image: image1.jpg]



SUNWAY


	Sunway Group Procurement

Supplier Registration Form


All columns should be properly filled in the space provided for.  Wherever it is not applicable, please write “N/A”.  Incomplete or incorrect forms may not be considered.  Please attach separate sheet, if space available is insufficient.
	Section 1 : Company Detail & General Information


	1.1
	Company Name :

	

	1.2
	ROC/ROB no :

	

	1.3
	Year of Established :

	

	1.4
	Address and Contact :

	

	
	Head office address


	

	
	Postal Code
	

	
	City
	

	
	State
	

	
	Country
	

	
	Office Tel No
	

	
	Office Fax No
	

	
	Web Site
	

	
	Branch office – 

Located in City
	

	
	Factory address (if any)


	

	1.5
	Business Contact Information :

	

	
	Name 

(Prefix Mr. Mrs, Ms)
	

	
	Designation
	

	
	Email address
	

	
	Tel. No - Office                                                
	

	
	Tel. No - Mobile
	

	1.6
	Account Administration Information :


	

	
	Name

(Prefix Mr, Mrs, Ms)


	


Enter a brief description for your company to provide an overview for your customers
	Company Description
	


	1.7
	Type of Business : (check one only)



	
	Sole Proprietor
	
	Partnership
	
	Subsidiary
	
	Private

Limited

	
	Related Party
	Others (please specify):
	


	1.8
	Nature of Business  :
(If you check “Agent”, “Dealer” or “Distributor” , please provide proof or certificate(s) from your manufacturer(s) that you are authorized to offer their products.  



	
	Manufacturer
	
	Trader
	
	Sub-Contractor
	
	Marketing

	
	Distributor
	
	Retailer
	
	Dealer
	
	Sole 

Distributor

	
	Service Provider
	
	Agent
	
	Other (please specify)


	1.9
	List of authorized products / brands :


	
	Product / Brand Name


	

	
	
	

	1.10
	No. of full time employees
	

	
	

	1.11
	Licencing / Registration Authority :  (Please check  and copy of certificate is required)
PKK

(Grade:     )

JKR

PAM

Jabatan 

Bomba

TNB

SIRIM

Kementerian Kewangan

CIDB

ISO 9000

Others (please specify):




**  Madatory documents submission – certified copy of Form 9 or 13 and Form 49.

	Section 2 : Financial Information


	2.1
	Authorised Capital (RM)


	

	2.2
	Paid-up Capital (RM)


	

	2.3
	Name (s) of Bankers


	

	
	
	Current Year 
	Last Year

	2.4
	Turnover / Annual Sales (RM)


	
	

	2.5
	ROA
Profit after tax   x 100

Total Assets
	
	

	2.6
	Current Ratio

  Total assets

  Total Liabilities


	
	

	2.7
	Profit after Tax  (RM)


	
	


**  Madatory documents submission – Form 24 and certified copy of annual accounts.

Section Financial Information

	Section 3 : Technical Standing of the Firm 


	3.1 List of Technical Personnel with Qualification in permanent employment of the firm



	No
	Name
	Designation
	Qualification
	Years of Service
	Responsibilities

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	3.2
	Quality Assurance Certification (e.g ISO 9000 or equivalent)



	
	Yes (please send hard copy of your latest certification to our mailing address)
	
	No


	3.3
	International offices / Representation (Countries where the Company has local offices /representation)



	


	Section 4 : Information on Goods / Services


	4.1
	List below, up to seven (7) of your core Goods / Services offered


	Item
	Description

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	


	Section 5 : Experience


	5.1


	Please list present customers with names since last three years.

	
	Name of Customer
	Goods & Service supplied
	Contact Person
	Contact No.

	
	
	
	
	


	5.2


	To which countries has your company exported and/or managed projects over the last 3 years?

	
	


	Section 6 : Declaration of Interest


 Disclosure is required in the interest of fairness and transparency.

	6.1
	Are your company presently in the service with any of the Sunway Group of Companies?

	
	Yes
	
	No

	If yes, please furnish the company name




	6.2


	Have your company been in the service of Sunway Group of Companies for the past, twelve months?

	
	Yes
	
	No

	If yes, please furnish the company name




	6.3


	Do you have any relationship (family, friend, or other) with persons in the service of Sunway Group of Companies ?



	
	Yes
	
	No

	If yes, please furnish name and relationship



	6.4

	Are any of your company’s directors, managers, principle shareholders or stakeholders in service of Sunway Group of Companies?



	
	Yes
	
	No

	If yes, please furnish particulars




	Section 7 : SUPPLIER DECLARATION


I / We, the undersigned, warrant that the information provided in this form is correct, and in the event of changes, detail will be provided as soon as possible.

I/ We understand that your decision regarding selection or rejection of any prospective supplier will be accepted by me / us as final and not subjected to any appeal.

Company Chop :
Signature of Supplier :
Name in Full  :

Designation :

Date :

	Section 8 : FOR OFFICE USE ONLY – Sunway Group Procurement

	Above Information checked and confirmed.
Signature :  ___________________________

Full Name : __________________________

Date   :       ___________________________




